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SMARTS Organization Change of Information (Part 1):

The Organization Change of Information (COl) is used to update information such as
organization name or address. An Organization COIl action may be created by any user
but must be certified and submitted by either a Legally Responsible Person (LRP) or
Duly Authorized Representative (DAR) with their eAuthorization form on file.

The Stormwater General Permits do not allow a transfer of permit coverage to a new
owner/operator. Organization COls submitted requesting a transfer of ownership are
denied. An indicator the State Water Board uses to determine a change of
owner/operator is the Federal Tax ID. A change of owner/operator requires a Notice of
Termination, and the new entity is required to file for new permit coverage.

1. Log into SMARTS (https://smarts.waterboards.ca.gov)

Browser Requirements: SMARTS best works with Google Chrome or Microsoft
Edge. Use of other browsers may cause unexpected errors.
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2. From the main menu, select “Account Management”.

You are logged in as Matthew Shimizu. if this
account does not belong to you, please log out.

Stormwater Multiple Application and Report Tracking System

Account Management

Pending Applications Submitted Applications

Start a New Application - | | Active Applications | | File Reports | Recertify Existing Applications | ‘ Document Ready for Certification

View and continue applications that are in progress or have been returned. Manage active and terminated applications processed by the State Water
Board.

(Submit a Change of Informeation, amend a Stormwaler Pollution Prevention Plan, convert
10 a No Expasure Cerlification, view inspections and reports, etc.)

for Certification File Reports
For the Legally Responsible Person and Duly Authorized View previously submitted reports and submit new reporis to ensure permit
Representative(s): compliance.
View, cerlify, and submit documents to the State Water Board

e ——
Account Management

Perform administrative tasks associated with your account. an annual No Exposure Certification or coverage under a reissued
{Updale organizalion info, manage Legally Responsible Person, manage linked users, General Permit.
manage Compliance Groups, view outsianding invoices, self-cerify as a QSD, ec.)

@ 2022 State of California. Conditions of Use  Privacy Policy

3. Select “Update Organization Name/Address”.

Stormwater Multiple Application and Report Tracking System B L e e

Start a New Application |Al:liveApp\icalinr|s ‘ |Fi|ekepom | ‘Amnunlmnsgemenl ‘ |RacerﬁnylimnuApplimﬁor|! | |Dnu|meaneaﬂvfﬂCeﬂiﬁmnn

Home > Account

Replace LRP Manage Linked Users
Replace a Legally Responsible Person for an Organization. Must have the Add, Edit, or Remove users associated with your Qrganization and/or
Secret Code Number issued by the Stormwater Help Desk to complete the Application records.
process.
View Outstanding Invoices CBPELSG QSD/QSP
List of Outstanding Invoices for applications linked to your user account. Professional civil engineers, geologists, and engineering geologists licensed
through the California Board of Professional Engineers, Land Surveyors and

Geologists self-certify as a Qualified SWPPP Developer/Qualified SWPPP
Practitioner.

Compliance Groups date Organization Name/Address

Create, Edit, and Manage Compliance Groups for the Stormwater Industrial Request to change the Organization Name or Address.
General Permit.

© 2022 State of California. Conditions of Use  Privacy Policy
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4. Identify the Associated Organization to start the COIl and select “Edit Organization”.

f ‘.) You are logged in as Matthew Shimizu. If this
Gov by account does not belong ko you, please log out
Water Boards

Starta <] [ac | | Fite Reports | | Account Management | |Recertity Existing

Home > AccountManggement > View Organization Records

Associated Organizations: The following organizations are associated with your user account. To update the organization name or address click the "Edit Organization” lnk.
Org.Id & Name © Address Role ©

3737 Main 51 Legal Responsible Person of the

Riversice CA 92501 Organization -

5251 Ericson Way Legal Respansible Person of the
Arcata CA 95521 Organization

1001151
Sacramento CA 35814

Dk
Data Entry Person £44 Grpancar Dwinks
Dwink

A001) et Data Entry Person

5. COIl Form
Enter the new information in the “Revised Values” field(s) and enter a reason for the
change. If the billing address also requires an update to match the new address,
check the box to “Apply to Billing Address”. When complete, select “Save &
Continue”.

COllD: 8075

COIl Type: Organization
Status of Document: Not Submitted
Organization ID: 510632

Organization Name:  Test Owner Co
3737 Main St Riverside CA 92501

COI Form | Attachments | Certify/Review | Status History

Any changes made to the organization address will effec swmremimiadypelow |f you want the revised organization address applied to the billing address, check the Apply to Billing Address box
Field Names Revised Values

Organization Name:

Foreign Address: Cves UMNo

Address: ‘ ‘

Address Line 2: [ |

City/State/Zip: CA v

Business Type: [Private Individual v
Federal Tax Id: l:l'ﬂzcui'ej'cr Frivate Business

Associated WDIDs / NOIs:

Apply to Billing
Application Id WEDID Status Facility Name and Address Address
Select All
438041 Nt Subminied My Canstruction 1020 Sun Canter DriveRancho Cordova CA 85570
450447 55341025880 Temninated MineMNae yours streetAubum CAD5814 m]
o787 Retumed test 456253 loilololoS seraments CA 08821
472287 Returned Test1001 | StrestSacramento CAS5814
41233 Retumed Test Sitet111 Main StSserzmenno CAS5E14
«ar2T? Kot Submitied Waiver Test11020 Sun Center DriveSacramento CA CA
.
Reason for change: /

C
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6. Attachments
Upload applicable documentation on the “Attachments” tab and click “Next”.

Note: The maximum file size is 100MB and the file name cannot be longer than 30
characters and does not contain any special characters or symbols.

‘) You are logged in as Matthew Shimizu. If this
‘Gov BSY  account daes not belong to you, please log out.

Stormwater Multiple Application and Report Tracking System

Water Boards

Start a New Application - ‘ ‘ Active Applications

‘ ‘ File Reports ‘ ‘ Account Management ‘ | Recertify Existi icati | ‘ Ready for Certification

Home > AccountManagement » View Organization Records » COl-Attachments
CollD: 8075
COI Type: Organization

Status of Document:  Not Submitted
Organization ID: 610632

Organization Name:  Test Qwner Co
3737 Main St Riverside CA 92501

COI Form | Attachments | Certify/Review | Status History

™ Upload Attachment ick on Upload Attachment button to attach files to this record. Maximum file size is 100MB

-

The following are the current documents related to the COI. Click on the link to view them

Attachment ID File Type & File Title & File Description Document Date Part No. Date Attached & Upload By Delete

Mo records found.

- )

© 2022 State of California. Conditions of Use  Privacy Policy

7. Certify/Review
Select “Perform Completion Check” to verify all required fields are filled out.

You are logged in as Matthew Shimizu_F this

Stormwater Multiple Application and Report Tracking System

account does not belong o you. please log out.

Start a New Application - | | Active Applications

| ‘Amuunlhlxmg:menl | ‘Rm:eﬂinylimng

Home »> AccountManagement > View Organization Records » COI-Certify/Review
COllD: 8075
COIl Type: QOrganization

Status of Document: Mot Submitted

Organization ID: 610632

Organization Name:  Test Owner Co
3737 Main St Riverside CA 92501

g.Change of Information, the system must verify that all required sections have been completed. To perform this check, click the button below:

Perform Completion Check

© 2022 State of California. Conditions of Use  Privacy Policy
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LRP or DAR Certification

If the completion check is successful, the LRP or DAR certifies and submits the COI.
Select both check boxes next to each certification statement, answer the security
question, enter the password, and select “Certify COI”.

Start a New Application - Active Applications File Reports Account Management Recertify Existing Applications Documents Ready for Certification

Home > Account > View Organization Records > CO y/Review
CollD: 8075
COl Type: Organization
Status of Document:  Not Submitted
Organization ID: 610632
Organization Name:  Test Ovwner Co
3737 Main St Riverside CA 92501
Change of Information (CQI) perform pletion check p Your appli appears to be complete. Certify the COI to submit to Water Board.

Certification & Submission Checklist

| certify under penalty of law that this document and all attachments were prepared under the direction or supervision in accordance with a system designed to assure that
qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage the system, or those persons

= directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. | am aware that there
are significant penalties for submitting false information, including the possibility of fine and imprisonment for knowing violations.

| am also aware that my user ID and password constitute my electronic signature and any information I indicate | am electronically certifying contains my signature. |
understand that my electronic signature is the legal equivalent of my handwritten signature. My signature on this form certifies that my electronic signature is for my own
use, that | will keep it confidential, and that | will not delegate or share it with any other person. Should 1 wish to delegate such authority, | will do so formally in writing and
electronically notify the State Water Board using SMARTS of such delegation within 10 days of the delegation. | further certify that | will protect my electronic signature from
unauthorized use, and that | will contact the State Water Board, within two business days of discovery, if | suspect that my electronic signature has been lost, stolen. or
otherwise compromised.

(]

Certified By:

Certifier Name: Matthew Shimizu Date: 11/02/2023

Enter the answer to the security question 3 yord before certifying the document.

What is your mother's maiden
Please enter your password

e Certify Later button, the status of the document is updated to Not Submitted - certification required. You can later certify it in bulk by going to Applications submitted to LRP for
certification (NOI, NOT, Annual Report, Ad Hoc Report, COl) in Pending Documents link in the Main Menu

8. A confirmation screen verifies the submission of the Organization COl in SMARTS.

COliD: 100457

ol

Status of Document: Submitted to Water Board
rga

Organization Name:  Test Org
1001 I Street Sacramento CA 95814

COI Form | Attachments | Cerlify/Review | Status History

Your electronic "Change of Information” has been succesfully received by the State Water Resources Control Board's database. Your confirmation information for this certification is as follows:

€Ol ID: 100457
Organization Name: Test Org
Submission/Certified Date: 12/11/2023
Certifier Name: Matthew Shimizu
Certifier Title: Scientific Aid

Download Copy of Record

To make any changes/modifications to the COI, please click on - Remand
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9. Remand
If an Organization COIl was submitted in error, the LRP or DAR may “Remand” the
COl to enter or upload any new information. Click the “Remand” link to change
status back to “Not Submitted”.

COlID: 100457

COl Type: Organization

Status of Document;  Submitted to Water Board
Organization ID: 681563

Organization Name:  Test Org
10011 Street Sacramento CA 95814

COI Form | Attachments | Cerlify/Review | Status History

Your electronic "Change of Information" has been succesfully received by the State Water Resources Control Beard's database. Your confirmation information for this certification is as follows:

€Ol ID: 100457
Organization Name: Test Org
Submission/Certified Date: 12/11/2023
Certifier Name: Matthew Shimizu

Certifier Title: SCientific Aid

Download Copy of Record

To make any changes/modifications to the COI, please cllckﬁ - Remand \
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