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Course Description   
Are your final documents marred by poor or inconsistent presentation?  Do you commonly make proofreading errors?  

If your editing is not as effective as it could be, this short class is for you.  Learn effective strategies for polishing the final draft into a completed document—see the syllabus at the end of this flyer for more details.  A complementary class—Getting to the Final Draft—is available on September 10, 2007.  (You must register separately if you want to attend both classes.)    
Editing the work of others (or even your own) is a skill separate from writing.  This class is for writers, peer editors, supervisors, and managers—to edit others or themselves.  This class is for writers or editors of any skill level.

We focus on practical strategies you can use immediately, and we reinforce skills with in-class editing.  Many real-world examples of Water Board writing are the core of the training.  

Instructor Bio   

Theresa Schultz was the instructor of recent writing courses for the Water Boards.  She has written and edited scientific documents for over thirteen years, including four years with a Regional Water Board, seven years with the U.S. Forest Service, and two years as a consultant.  Ms. Schultz also has a teacher credential from Humboldt State University.    

Bring a writing sample (your own or someone else’s)—you’ll improve it after learning new skills.  
Date and Time   

September 11, 2007, Tuesday

9 AM–4 PM

Location   

State Water Resources Control Board

Cal EPA Building

1001 I Street

Conference Room 550

Sacramento, CA  95814 

(916) 341-5250
To Register   

On-line at http://waternet/training/
Contact If You Have Questions  

Gina Azzarello with the Training Academy
Gazzarello@waterboards.ca.gov
916-327-8198
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If you have special accommodation or language needs, please contact OEA, (916) 341-5880 or email Adrian Perez at aperez@waterboards.ca.gov at least 5 working days prior to the class.  TTY/DD/Speech to Speech users may dial 7-1-1 for the California Relay Service.

Syllabus   

Editing marks

Editing for consistent style

Editing for grammar and punctuation

Editing for graphic format

Proofreading




Writing for Scientific Professionals:


Technical Editing—Polishing the Final Draft





All Regions – Sacramento





A 1-day class








