Sample Press Statements

Following are three sample press statements.  The first is an example of a typical statement that is released within the first thirty minutes of an incident.  The other two show how the initial press statement can be expanded once more information is obtained. 

Sample #1: Thirty Minutes or Less Following the Incident

First and foremost, I want to emphasize that our most important priority is the safety and well-being of the community members involved.  We are working closely with local authorities right now to find out exactly what has occurred, why it happened, and what, if any, action needs to be taken.  Right now we do not know the cause of the incident.  All we know is that (edit as appropriate)…

It is our firm intention to give you the most accurate information possible as soon as we can.  (Name of the media liaison) has been assigned to work with the news media.  I/he/she will get back to you as soon as we have more details.  Information will also be posted on our Web site at (insert Web site address) for all concerned individuals as soon as it becomes available.  

Sample #2: Two-to-Four Hours Following the Incident

We have been working closely with local authorities since the incident occurred a few hours ago.  Although we do not yet understand the full scope of the incident, we do know (edit as appropriate)…

We expect to more accurately understand the cause and implications of the event as we continue our investigation.  As we move forward with the investigation, we will (edit as appropriate)…

It is our firm intention to continue to give you the most accurate information possible as soon as we can.  Our Web site (insert Web site address) has now been updated with the most current information.  We will continue to update the site as new information becomes available.

Sample #3: Twenty-Four Hours Following the Incident

During the past 24 hours we have come to understand the incident more fully.  We know today (what happened, how many people were affected, what caused the incident, etc.)…

We are still seeking more information about (the cause of the incident, the people/event behind the incident, etc.)…  We have contacted (all involved parties or parties suspected to be involved)…  We have also enlisted the help of (additional resources brought in to assist with the incident) to assist us in sorting out the incident.

We will continue to provide you with updates as new information becomes available.  I urge you to monitor our Web site at (insert Web site address) for the latest information.

In the mean time, we recommend that the public (edit as appropriate)…
