
 How to Be Made Agent of a Water Right in CalWATRS 

  

1. Create a CalWATRS account. If you need help with this step, please review this guide: 
waterboards.ca.gov/upward/calwatrs/resources/creating-an-account.pdf.  

2. Log in to your CalWATRS account. 

3. Use the following link to access the “Change of Ownership or Agent” page: 
calwatrs.waterboards.ca.gov/portal/s/coolandingpage.* 

4. Click the “Start Change of Ownership or Agent” button. 

 

5. Agree to the notice. 

 

  

https://waterboards.ca.gov/upward/calwatrs/resources/creating-an-account.pdf
https://calwatrs.waterboards.ca.gov/portal/s/coolandingpage


6. Under “Your relationship with the water right(s)”, indicate “I am the new agent”. 

 

7. Search by either “primary owner” or “water right ID” to find the water right you want to 
become agent for. 
 

 

 

 

 

 

 

 



8. Select the checkbox next to the water right. You can search for more water rights if 
needed. Once you check the box next to all the rights you want to become agent for, 
click “Next” and complete the remaining instructions. 
 

  

9. Your request will be reviewed by State Water Board staff. This can take two to six weeks 
depending on the complexity of the request. There can only be one agent for each water 
right, so if one has already been designated in CalWATRS, State Water Board staff will 
contact you. 

10. Once your request is approved, the water right(s) will appear on your “My Water Rights” 
and “My Annual Reports” pages and you will be able to manage and report for them.  

* You can also access the “Change of Ownership or Agent” page by clicking the “Online 
Services” button at the top of your CalWATRS dashboard. From there, select the “Water 
Rights Request” tab and click “Next” on the “Change of Ownership” tile.  
(See the two screenshots below) 



 

 




