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Appendix H: Corrective & Preventative 
Action Template

Date:

Reporting Party:

Involved Party:

Subject:

Project:

Matrix:

Analysis:

Problem Type:

Problem Description:

Proposed Corrective Action: 

Impact on Data:

Sample Results:

Follow Up:

FOR INTERNAL USE:

Resolution Date:

SWAMP Quality Assurance (QA) Officer name:

SWAMP QA Signature: Date:

SWAMP Contract Manager: Date: 

SWAMP Contract#
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